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Purpose:

To understand the process for creating an application in the Kuali Research Proposal Development

module and complete the Pl required information. i

STEP 1: Accessing Kuali

From the ORSP Website or grants.mu.edu.

Log in using your Marquette credentials.

IMPORTANT LINKS

TRAINING AND EVENT
OFPORTUNITIES
FREQUENTLY REQUESTED
INFORMATION

STEP 2: Common Tasks Screen

Click on Create Proposal within the Proposal Development card.
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STEP 3: Create Proposal Screen Create Proposal
Complete the Required 6 Fields with Poga T [ [
. . . . Lead Unit:* | sdlecl -
descriptive information (can be changed L
Iater). Aetiity Type:® | el EI
Project Dates: *
Click Save & Continue. i
Sponsor: 0,
STEP 4: Add MU Personnel ;
F' t @ Document was successful
. irs
Click on KEY PERSONNEL. B Basics >

Click on PERSONNEL.
Enter Marquette Key Personnel, if any.

(Search using last name only for best results)
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STEP 5: Proposal Person Certification* D

Search o and add key prsormel Second
Click on KEY PERSONNEL. . e \
First = _

Click on PERSONNEL.

Click on your name. Third —"

Click on Proposal Person Certification.

Proposal Person Certification

Answer all questions.

*This is required for all MU Pls and Cols.

STEP 6: Add MU Personnel Credit Allocation

) B Basics >
Click on KEY PERSONNEL. First —
Click on CREDIT ALLOCATION. Personnel

Second = Credit Allocation

® Questionnaire

Enter percent for each investigator for both allocation and recognition. The total of all investigators must
equal 100 in each column (INVESTIGATOR TOTAL at the bottom — RED below). This information must be
added for all applications, regardless of whether allocation will apply or not (for those that do not qualify for
research incentive funds).

Within each investigator, percentages can be split between lead and secondary units, as applicable. Additional
units can be added through the KEY PERSONNEL tab for each investigator. Under the investigator, select the
Unit Details tab, then Add Multiple Lines. UNIT TOTAL for each investigator must equal 100. — BLUE below.

Key personnel are not automatically included in credit split distributions. They can be included by selecting
“Include in Credit Allocation” under the Investigator Details tab, within the specific person’s KEY PERONNEL

tab.
Credit Allocation
Allocation Recognition

Erin Folstad 60

25

75
Unit Total: 100
Averia Flasch 40

100 100

Unit Total: 100 100

Investigator Total: 100 100




B Basics

STEP 7: Questionnaire
Click on QUESTIONNAIRE. \

Answer all questions.

@ Attachments

1 Key Personnel v

@ Questionnaire

¥4 Compliance

® Document was successfully saved

Questionnaire

Proposal Questionnaire

Proposal Questionnaire (Incomplete)

Does your project involve human research participants? @

@ O Yes
Budget
g O No
ﬂ Access
Does your project invalve laboratory animal care? @
é Supplemental Information O Yes

M NA

STEP 8: Click CLOSE, YES to save (ORSP will automatically be notified when a proposal is created)

Back Save Save and Continue Close

—

STEP 9: Access Conflict of Interest Module

After navigating out of the proposal, you will
find a link to the Conflict of Interest (COI)
Module on the main Common Tasks Screen
— click on My Disclosures. D s
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3. Click on my disclosures - BLUE.
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STEP 10: Update Annual Disclosure*

Click on Update Annual Disclosure and
follow the questions as they pertain to your
project.

*This is required for all MU Pls, Cols and Key
Personnel.

CONFLICT OF INTEREST

X Hide Menu

My Disclosures

B My Disclosures

@ Update Annual Disclosure

DISCLOSURE TYPE

Annual Disclosure
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