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  Participant Support Overview

What is Participant Support

Participants are individuals participating in or attending program activities such as trainings or conferences, but who are not responsible for implementation of the award. This includes community members participating in a community outreach program, members of the public whose perspectives or input are sought as part of a program, students, or conference attendees. This excludes anyone committing effort to the development or delivery of program activities, so consultants, project personnel, or staff members of a recipient or subrecipient are not participants. Research subjects (aka human subjects in research) are also NOT participants under this definition. Participant Support is most commonly included on National Science Foundation (NSF) grants. It may be used by other sponsors as well but is often not specifically recognized as such. 

What to Know at Pre-Award
· Participant Support is designed to provide financial resources to each individual to enable participation in a formal, structured educational or training activity.
· Participants benefit from training, instruction, or capacity-building activities. They are NOT employees. They are NOT research subjects or human subjects. 
· Examples of Allowable Participant Support Costs:
· Stipends or subsistence allowances
· Travel support to attend a training or workshop
· Registration fees for an approved training or conference
· Supplies, including a dedicated computer, only attributable to an individual participant
· Budget under Participant Support if the sponsor budget form has the specific category. Participant Support costs are excluded from F&A (Facilities & Administration) in federally sponsored projects as stated by the Uniform Guidance 2 CFR § 200.68, Modified Total Direct Costs (MTDC). For Non-Federal awards, specific guidelines within each award should be utilized to determine if F&A is allowable on the Participant Support costs. A standard NIH research grant does not recognize the term and can only be included in NIH grants if the Request for Proposal (RFP) specifically states. For sponsors that don’t have the specific category, the costs are listed under “Other” and clearly labeled in the budget narrative.
· Costs must be attributable to a specific person.  Room rental for an event, a joint meal or costs of a speaker (aka infrastructure costs) would not be a participant support cost.  An overnight hotel room or individual meal ticket attributable to a single participant would be. 
· NSF’s Safe and Inclusive Working Environment for Off-Campus Research plan must be uploaded into Kuali at the time of an NSF application if there are participants who will be off-site.


What to Know at Post-Award
· A separate Participant Support account will be set up at the time of award if rebudgeting is not allowed without prior sponsor approval and/or there is a different indirect cost rate on participant support-related items. This account will be different than the main project account. All participant support costs must be charged to the participant support account.
In most cases, a Participant Support offer letter or agreement must be executed with each participant prior to onset of activity to ensure timely payment. The sample student training offer letter can be modified for similar student training activity.  In addition, the grantcontracting@marquette.edu team in ORSP has a standard participant agreement template that they execute on your behalf for other participant activities with nonstudents. They must be contacted if you need to pay someone external to Marquette as a participant.  These executed documents must be submitted to Accounts Payable when payments are being authorized.   
· All participants receiving cash must be added to the MARQetplace system as an independent contractor before payments can be paid to them.    
· NSF has Research Experience for Undergraduate (REU) Site awards and Research Experience supplements. They are typically handled differently as single lab undergraduate students are usually paid through payroll via a specific exception noted in the NSF Program Solicitation.     
Funds for Participant Support on federal grants can be moved between originally requested Participant Support categories. Of the four Participant Support categories (Stipends, Subsistence, Travel, Other), NSF only limits moving funds into the “Other” category if it was not originally requested. 
· Federal sponsor’s approval is required to reallocate funds from the Participant Support account to the main project account. eCFR :: 2 CFR 200.308 -- Revision of budget and program plans.  If rebudgeting is needed, official request must by submitted by ORSP on behalf of the PI.   
· When moving participant costs to the main account (non-participant support costs) and the account has indirect costs, there will be less dollars available because indirect costs will need to be taken into account.  (Example - $1,000 in participant support costs moved to a main account would equal $1,000/1.XXX, (XXX=the approved indirect cost rate on grant). If the approved grant rate is 54.5%, then 1,000/1.54 = $647 direct and $353 indirect for a total of $1,000.  
· Rebudgeting or adding funds into existing Participant Support categories by reducing operating/direct research dollars in the main project account does not require prior sponsor approval.
· Participants on all NSF awards and other sponsors as applicable (USDA, select NIH fellowship awards, etc.) must complete Responsible and Ethical Conduct of Research training.  If they do not, they cannot be given financial resources from the grant.
· Participant attendance must be verified at training events. Verification should be retained at the PI level and accompany the payment request for audit purposes.
· If a subaward is issued where participant support has been budgeted, the PI/department must monitor sub awardee invoices to ensure that the participant support costs are being accounted for separately, and that these costs are allowable. Before a subaward is initiated prior approval is required if it was not included in the original proposal budget.
· The Principal Investigator and their respective department are responsible for appropriate spending and monitoring of the Project throughout the award lifecycle. Throughout the lifecycle and at closeout, the Grant Accounting and ORSP Post-award team reviews expenditures, transactions, and source documents, if necessary, to ensure the University is following federal regulations and the terms of the agreement. If questions or concerns arise, the Principal Investigator and their respective college business office will be contacted for further evaluation and/or corrective action. 
.
Additional Resources
Marquette Participant Support Website
Applicable Sections of the Code of Federal Regulations -  § 200.1; 200.456; § 200.308(f)(5); 2 CFR § 200.68
National Science Foundation - Participant Support Cost Resources
Sample Student Training Offer Letter  
Student Onboarding Guidance 
Sample Participation Agreement (to be prepared and signed by ORSP) 	
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