
SOF TRAINING 
2025-2026



What is SOF?

Provides  financial  support to s tudent orgs  & club sports for:

• Events

• Goods

Funding Source:

• Comes from $40 Student Activi ty Fee

• Paid by al l ful l -t ime undergraduate students

Purpose:

• Supports student-led activ it ies benef it ing Marquette 
undergraduates

• Helps cover costs for materials, events , and operations

• Assists  270+ campus orgs



Our Funding Timeline

Fall :  Opens 8/25 (1 s t Day of Classes)

AND Closes 11/23 (2 Weeks Before Finals)

Spring :  Opens 12/29 (2 Weeks Before Classes)

AND Closes 4/26 (2 Weeks Before Finals)

*SOF Committee Meets Every 
Monday Except:

9/1, 10/13, 11/24, 12/8



MUSG High-Level Fundable / Non-Fundable Items

Fundable Non-Fundable

*Members of MUSG & MUSG as a whole cannot guarantee funding for any organization or student. All decisions are subject to SOF Committee approval.

Events with Admission Fee or Garners Profit Tips or Shipping 

Costs

Capital Goods Purchased Prior to Submitting a Funding 

Application

Events That Have Already Occurred

Speaker Fees for Declared Political Candidates

Non-Campus Events which are not Qualifying Student 

Services
Lodging, Conference, and Tournament Registration

Capital Goods (e.g. Sporting Equipment)

Publicity for Events

First Aid Supplies for Club Sports

Food

Non-Politically Declared Speakers

Educational Events

Personal Goods (e.g. Personalized Uniforms, Prizes, etc.)

Documentaries, Films, and Performances, Tournament and 

Service Trip Travel

Events, a series of events, or services and activities that are 

free and open to all undergraduate students and that 

enhance the greater Marquette community

University Expenses (AMU services, AMU catering printing)

Field or Facility Rental

Recruiting or Fundraising Events

Expenses Incurred Outside of the Funding Period

Events Involving Charitable Contributions or Expenses that 

Offset the Costs Related to Fundraisers for Charitable 

Organizations.

Dues to Affiliate Organizations (e.g. Greek Life, Political or 

Service Orgs)

Recurring Events



How To Apply? 



Step 1

- Go to MUSG's Website

- Go to the Student Organization 
Funding Tab

- Click on Apply for Funding

- Fill Out the Form on Marquette 
Involve





Step 2: Download the Expense 
Sheet Form & Fill it Out  

Opens as an excel sheet - MAKE SURE TO TURN IN WITH THE APPLICATION



Example of Correct Form 



Proof of Cost 

Screenshot of Item + Cost Website Link Invoice



• Appl ic ant  receives a  le tt er de ta i li ng:

• Approval ( full  o r  part ia l)

• Denia l

• Read the l et te r carefull y fo r  condi ti ons .

• Approval  ≠ Immediate  Pa yment

- Funds  are not automa tical ly deposited i nto  your 

org ’s  ac count.

• Two Ways to Access Funds:

- Upfront  Funding ( if  pre-approved):

• Mus t be requested i n advance dur ing the  

appl i ca ti on process .

• Requi re s separa te  paperw ork.

- Reimburse ment (most  common) :

• Pay out o f  pocket  f irs t,  t hen s ubmit  

a reimbursement form t o MUSG.

• No reimbursement form = No money back!

After SOF Committee Decision





Reimbursement 
form



Reimbursement Process

- Go to MUSG's Website

- Go to the Student Organization 
Funding Tab

- Click on Outline of Process

- Go to the sixth bullet and select 
reimbursement form

- Fill out the Qualtrics form









Proof of Purchase 

Proof of Purchase

Type of Purchase Required Documents

Gas

Event / Conference Registration

Other

Receipt only

Confirmation email (with payment documented) & 

a matching bank statement

Receipt or invoice & matching bank statement





If you have any concerns 

when applying for funding or 

reimbursement, please email:

musg.fvp@marquette.edu

musg.execvp@marquette.edu

mailto:musg.fvp@marquette.edu
mailto:musg.execvp@marquette.edu
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